
Visa Request Form • Visum Auftragsformular
Consular Service Fly GmbH
Postfach 9008 • 3001 Bern

info@consular-service.ch • www.consular-service.ch

Required Shipping / Gewünschte Versandart:

Swiss Post Registered A-Post next working day (Monday-Friday) - CHF 9,00  Swiss Post Registered EXPRESS next day (Monday-Saturday) - CHF 22,00

DHL Courier Standard next working day (Monday-Friday) - CHF 18,50 DHL Courier Rapid next working day (Monday-Friday) - CHF 23,50 

Courier SAME DAY - price on request   Courier international - price on request

Number Expiry Date

Date of request / Datum des Auftrags Return my passport until: / Pass zurück bis:



Required documents: Nigeria - Business

Validity of Visa:
90 days - 1 year

Max. Duration of stay:
90 days

Permitted entries:
1x/multiple

 Our Visa Request Form

 Application form Online application form - must be filled out by the applicant. (Link online 
application form).

-> Link online application form https://www.innovate1services.com/cms/services

 Original passport, valid at least 6 months beyond return date

 Scan of first passport double page

 If non-Swiss - Copy Swiss residence permit B, C or G

 2 passport photos 4,5 x 3,5 cm - good quality, colored, white background, not older than 4 months 
(The photos can also be sent to us digitally in jpg format + CHF 10/photo) 

 Copies of all visas in passport issued by the selected travel country (also from the previous 
passport)

 Flight ticket

 Invitation letter: With company stamp, signature, indication of place of activity - Copy/scan 
sufficient (colored, good quality)  - Important: Including the acceptance of full responsibility for the 
duration of the stay. - required language: english



 Employer's letter (letter of assignment with cost coverage and confirmation of employment) - 
Copy/scan sufficient (colored, good quality) - required language: english

 Trade register excerpt: Excerpt inviting company

 For Visa required vaccination certificate: Yellow fever vaccination

Submission procedure: The application/passport will be submitted and collected by us. The 
applicant is only required to appear in person when applying for a visa for the first time. Send us 
all necessary documents by registered mail to our P.O. Box address. 

Processing time standard application 1 working week

Processing time express application not available

Processing time urgent application not available
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